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118 Ob6wmne nosoxenns
1.1, Hacrosmee [Tomosxenue paspabotaHo B COOTBETCTBUU AeHCTBYIOLTHM
3aKOHOAaTeabcTBOM P®d, B TOM dHCIIe B cooTBeTcTBHH ¢ HK P®, ®enepansupm
3aK0HOM 06.04.2011 Ne 63-03 «O6 SJICKTPOHHON MOIIHCHY, DenepanbHBIM 3aK0HOM
or 06.12.2011 Ne 402-03 «O Oyxranrepckom ydere», DelepaibHBIM 3aKOHOM oT
27.07.2006 Ne 149-®3 «OG HHQOpMaIuy, HH(POPMAIHOHHBIX TEXHOJIOTHAX H O 3alliTe

23.12.2021 Ne 224u «O BHECCHUH M3MEHEHHS B Npukas Munncrepersa GuHaHCOB
Poccuiickoit Denepauuu or 16 ampens 2021 r. Ne 621 «06 YTBEPKIeHUH
®enepansHoro CTaHAapTa OyxraiTepckoro yuyeta ®CBY 27/2021 «IloKyMeHTEI u
AMOKYyMEHTO060poT B Oyxrantepckom yuerey.

1.2. Hacrosmee TMonoxenue 00 Hcrnonp30BaHUK IIPOCTOH 3J1eKTPOHHON moxmHcH

IPOCTOMH IIEKTPOHHOIM 10 aIIHCH (manee - IT3IT).

1.3, VyactHukamu SJICKTPOHHOIO B3aHMOIEHCTBHS Ha YCIIOBHX, ONpeJieleHHbIX
HacTosimum  IlonokeHueM, sBiISIOTCS COTPYAHMKH YHUBepcurera, MIO/INMHUCABIIIHe
YBCIOMIIeHHE (TpUIok)eHne No 1) 06 o3nakoMmennH ¢ HacTosAmmM Ionoxenmem.

[Moxnucanue COTPYyAHHKaMH  YHHBepcuTera YBEIOMJIEHHS  paBHO3HAYHO
TPHCOCIMHEHHIO K COrNameHmio of Y9aCTHH BO BHyTpeHHeM JIEKTPOHHOM

1.4. Peanusauus ompenenennpix Hactosmmm Ilonosxennem yemosuii NIPUMEHEHUS

L5.  Hammgue T3] oOecnieunBaeT BHYTPEHHUM 3JIEKTPOHHBIM AOKyMeHTaMm B HC:

. HOMTMHHOCTB - MOATBEPK IeHHe aBTOPCTBA JOKYMEHTA,
. [CTOCTHOCTS - TOKYMEHT He MOYKET GEITE H3MEHEH IOCJIe MO{IUCAHHUSL;
. HE OTpHIlaHWe aBTOpCTRa (HeoTpekaemocTs) - 4BTOP He MOJKeT OTKAa3aTbCs OT

CBOel moamucwy,
L.6. Jlns mommucanmg SJICKTPOHHBIX JOKYMEHTOB B MC Henonesyeress T19I] -

AT OLpeNeNIeH s IHIa, TOATHCBIBAIOIIET0 HH(POPMALIHIO.




Ge3omacHocTH HHpOpManmy HQC).

2:1 enadeney npocmoi SNEeKMPOHHOU nodnucy — COTPYIOHUK YHHBepCHTeTa,
NOMNHCABIING  yBenoMIeHHEe 06 O3HAKOMJIICHWHM C HacTOsIMM [Tonoxennem y
HCTIONIBb3YIOIHI HMs II0JIB30BATeNIS M apons s aBTOpH3auun B 1C;

2.2 enympennui; SNEKMPOHHLIL JoKYyMenm (naree - Hoxymenm) - MOKYMEHT
OIHOTO U3 THMOB AOKYMEHTOB, IpPHBENEHHEIX R Ipunoxkennn 1 HacTosmemy
Ionoxenuro, coznanmeri B HUC B anexrponnoii dbopMe u mommHcanmE; I151T1
coTpynnuxa (ITI] PaboTHHKOB) YHuBepcurera;

2.3 xuwoy 9NeKMPOnHOL nodnucy - YHHUKAIIbHAsT I10CIIEA0BATEIbHOCTE CHMBOJIOB,
[IpeaHasHavYeHHas g NIOATBEPKAEHHUS C HCIIONMb30BaHueM cpencts MC IMMONTHHHOCTH
I[IDI1 8 JNOKYMEHTE;

2.4 peecmp svidannwix KIO4et 3NeKmponHoti noonucy - XpansAwmwmiics B UC crimcox
YHHKANBHBIX  TIOCIIe0BATENbHOCTEl CHMBOJIOB, COIEpIKAIMXCS B BBIIaHHBIX
TMOJIE30BATENIIM UMEHAX yYeTHpIX 3anucedt ¥ mapossx;

2.5 peecmp Omo3eannvix Kaoyer] SNEKMPOHHOU nodnucu - XpaHawuiics 8 UC
CIIMCOK nomb3oBareneit UC, kmoun SJIEKTPOHHOM TIOaITHCH KOTOPBIX K MOMeHTy
obpaiuenus k AAHHOMY peecTpy OBLIH OTMeYeHE! kak HEJIeHCTBUTEIBHEIE;

2.6  nmpocmas PAEKMPOHHas noonuce (T13]1) - HH(]OpMaIus B SJIEKTPOHHOH (hopme
B UC, BO3HHKaIOIAas B MOMEHT BBINIOJIHEHUSA BJIaJIe/IbLEM SJICKTPOHHON TOAIHCH




(anyamsauHH) AIOKYMeHTa, IOAIMHCAaHHOrO IIo11, B HHTepdeiice HC; BpeMsI
hopmupoBanug HaT OTOOpakaeTcst B mTame 110 1acoBoMy noscy Tionb3oBarens UC;

2.8 obpabomua SAEKMPOHHO20 dorymenma - ACHCTBHS MONMB30BaTe S HC ¢
SNICKTPOHHEBIM JIOKYMeHTOM cpeacrBamu HC, BKJIIOYasi, HO He OrpaHMYHBagC:

- CO3J1aHue,
- IPOBepKa,

- HoAnucanue IT3]],

- HHpOpMupoBanme APYToro noms3osaress MC O NoKyMeHTe,
- IOATBEpK e Hue IIOJTyYeHus,

- O3HaKOMJIeHue,

- CO3MaHue KOIMH Ha OyMaxxHOM HOCHTelle,

- OTKJIOHEHHe,

- YlaneHye,

3. Obecneuenne IOpHAHYecKOoH cHpl BHYTPEHHHX 3/1eKTPOHHDBIX AOKyMeHTOB

JKHU3HEHHOT0 LHKJIA.

32. Bce Branensusr  [IDI1 MIPHU3HAIOT PaBHO3HaYHOCTE  cBoelf TEar]
COOCTBEHHOPYYHO;} IIOAITHACH Ha GyMakHOM HOCHTEJIE.

3.3. Coszmanue T3] 5 HcC HHULUUpPYeTCs COOTBETCTBYIONMM IeifcTBHeM BJIaJleNiblia

*  COOTBCTCTBYIONIMI MONE30BaTeN aBTOPH30BaH B UC,

* COOTBETCTBYIOLIMI KITIOY STEKTPOHHON MOAIUCH BKIIOYeH B PEECTp BBINAHHBIX
KIIFOYeH 3JIeKTpOHHOI] NoAnHcH,

* COOTBETCTBYIOIIMH Kiroy SJICKTPOHHOH  monamucy OTCYICTBYET B peecTpe

3.5. Bpems (GopmMupoBanms SJICKTPOHHOH moamucH $uKcHpyeres cpencTBan HC,

3.6. BHyTpennwme OJICKTPOHHEIE  TOKyMeHTE, [IEpEeYHCIIEHHbIe B Iepeune,
TIPUBENCHHOM B ITpunoxenun No | HacTosimeMy IMonoxentwro, Hoxnucanuere I13]],
NIPU3HAIOTCS B YHuBepcurere PaBHBIMH 10 ropuamueckoii cuye AOKYMEHTaM Ha
OyMaKHBIX HOCHTEIAX, 3aBepeHHBIM COOCTBEHHOPYUHO MOAITHCEIO,

3.7. Ilomb3oBarenn WC MPUSHAIOT, YTO  BU3yamm3aIHs ramna TI3I1 npy
AEMOHCTpauuy  JlokymenTa p HHTep(elice HC, BBIITOJIHEHHAS CpencTBamMu HC,
SBIIFACTCA  HEOCHOPHMBIM TIOATBEPXKNeHneM  (hakTa ToAmuCanus  mokymenra
COOTBETCTBYIOLIHM Blanensuem ITOIT (monnmunrnocts, H HEOTPEKaeMOCTB).




3.8. XpaneHue JokymenTos OCYWECTBIIACTCA MyTeM 3amHcH CBEIEHHI o
HloxymeHTax B apxus 3IEKTPOHHBIX JOKYMEHTOB, KOTOpBIiT ABIsIeTCs yacTio WC,

3.9.  Opranuzamus obecrnieunBaer TEXHUYECKUMU U OpraHu3aluOHHBEIMU MepaMHu
3allUTy OT HECAHKIIMOHMPOBAHHOIO AOCTYNA U IPeTHAMEPEHHOTO YHHYTOKEHHS H/Hnu

HIH €€ CTPYKTYPHBIX IIOpasie e HHuil.

3.11. Komnus snextpoHHOro AOKYMEHTa MOKET GBITh M3rOTOBJICHa (pacneyarana) na
OyMaXHOM HocHTee cpeactsamu MIC u 3aBepena COOCTBEHHOPYYHOI MOJANHUCKHIO
Bragensua II9I1, nu6o unenamy KOMHUCCHH, BKIIIOYAIOILEH B cefy KaK MHHUMYyM
PyKoBoauTens YHuBepcureTa MWiTH JIULO, UM YIOJHOMOYEHHOE W JIULIO, HMeEIollee
pacumupeHHsle (a,HMI/IHHCTpaTHBHBIe) IlpaBa noctyma k apxuBy AIIEKTPOHHBIX
AokymeHnTos HC.

Komus snexrponnoro AOKYMEHTa Ha OyMaXHOM HOCHTeNe NohKHA COIEepKaTh
BH3yalTH3allUI0 I[ITamIia (wrammos) ITAII, TIOATBEPXKAAIOIIYIO, YTO OpHIHHAT
HoxymeHTa noamucan TI31T. AYTeHTHYHOCTE SJIEKTPOHHOI'O0 HOKYMEHTA H €ro KOMHU
Ha OyMa)KHOM HocHTeje obecnieunBaetcs cpenctramu UC.

4. IlpaBa, o6s3anHocTH M OTBETCTBEHHOCTb  BJIAJeJIbIA 3JIEKTPOHHOM
NOANHCH

4.1.  Bnagenen ITOI1 umeer IIpaBo:

* oOpamartecs k AnmunnCcTpaTopy mo Ge3zonacHoCTH uHpopmaruu UC g
aHHYTHPOBAHHS (or3BIBa), IIPHOCTaHOBKHU (BO300HOBIIEHMs1) JEHCTBHSA
[IPUHAIEKAILEr0 eMy KITFoua SIIEKTPOHHOM TOAUCH:;

* B cCllydyae HeoOXOHMMOCTH 3aMEHBI, BOCCTaHOBJICHHUS KJIIOYa 3JIEKTPOHHOI
IIOANKCH OOpPaTHTBCS K AIMUHHCTPATOPY IO Ge30MacHOCTH uHpopmanun UC ¢
COOTBETCTBYIOIIEH ITPOCKO0ii 1 TIOITyUTh HOBBIN KIIFOY 3JIEKTPOHHOM IIOJIITHCH;

* oOpamarecs k PYKOBOICTBY YHUBepcuTeTa myist pa3bopa KOH(MITHKTHEIX CUTyaLuH
(CrIopoB), Bo3HHUKAKOMIHX Ipu npumenenuu [1311 B UC.

4.2.  Buapmenen I13I1 06s3ay:

* I[IpHHHUMATE BCe BO3MOXXHEIE MEPEI 115 Hpe,HOTBpaH_IeHHH HGC&HKHI/IOHHPOB&HHOFO
HCIIOJIB30BAHUSI CBOETro KJIIroya IJIEKTPOHHOH INOIOITHCH;

" HH IIpH KaKuX YCIOBMSX HE MepeqaBaTh KIIOY SJICKTPOHHOH MOANMMCH APYTrHM
JULam;




5. TexHoJiorus TipuMenenns cpeacrs I3 g UC

3.1 s npumenenus IT3[] g HC Branensuy IT317 HE00X0IMMO aBTOPH30BaTHCY B
HC ¢ HCIOIb30BaHNEM ITyGIHYHOMN 1 KOHQHUIeHIMATEHO} Jacted kimoua [T3]] (ums

KHOIIKY "TToanucars" B uHTepdetice UC,

6. 3akmrounTensaple MOJIOKEHHUSA

6.1. Hacrosmee ITonoxenue BCTYIaeT B CHILy C JaThl ero NIPHHATHA Ha Y4YeHom
Cogere u YTBEPXKICHHUS IPUKA30M PeKTOpa YHuBepcurera.

6.2. HacTosmee IMonoxenue pasMelaeTcs Ha ohUIHANTEHOM caiiTe VHuBepcurtera

Ge3omacHocTH 1 [IPEOCTaBIIAETCS COTPY THUKAM YHuBepcurera o 3arpocy.

6.3.  JIOKyMEHTEI, cosmaHnbie HC u moanmucanuere IIDIT g COOTBETCTBHH ¢
HacrosAmuyM  Ilonoxenuewm, NIPHU3HAIOTCA  IOPHAMYECKH  3HAYHMEIME C  Jarel
YTBEp)KAeHus [Tonoxxenus,




[Tpunoxenue Ne 1
K [Tonoxkenuro o6 HCII0JIB30BAHUH TIPOCTOL
SICKTPOHHOM MOAITHCH st BHYTPEHHEro

SJICKTPOHHOTO I0KYMEHT0060pOTa B TBepckom TMYVY
Munznpasa Poccun

ITEPEYEHb TOKYMEHTOR

Y4acTHukH BHYTPEHHET0  3JIeKTPOHHOTrO AOKYMEHTOO00pOTa B  roCyIapcTBEHHOM
OI0/KETHOM  06GpasoBaTeIbHOM YIPeXKICHUM  BBICUIETO  0GpasoBaHus «TBepckoii
FOCYynapCTBEHHBIN MeIULIMHCKUIL YHHBCPCUTET» MuH3npasa Poccun HCTIONIB3YIOT IPOCTYIO
JJIICKTPOHHYIO MOIIUCE IPH 06paboTke CIIEMYIOIINX 3JIEKTPOHHEIX JOKYMEHTORB:

—
n/m Kon Haumenosanue popmpr JOKYMEHTa
(bopml
1 2 3

1 (0504512 |Pemenue o KOMaHAHPOBaHUH Ha TeppUTOpHHU Poccuiickoii Denepanyn

2 10504513 |Uamenenwue Pemrenms 0 KOMaHIMPOBaHUH Ha TEPPUTOPUH
Poccutickoii Deneparun

3 10504515 |Pemrenme o KOMaHINPOBAaHUH HA TEPPUTOPHIO HHOCTPaHHOI0
rocynapcraa

4 10504516 |Usmenenwe Pemenus O KOMaHIMPOBAHHH HAa  TEPPHUTOPHIO
HHOCTPaHHOTI'O rOCY1apCTBa

0510521 |3asBka-06ocHoBaHMe 3aKYIIKH TOBapoB, paboT, yCIIyr Majoro o6bsema

0504518 |3asBKa-060CcHOBaHME 3aKyINKH TOBapoB, paboT, yCcIIyr Majioro o6bsema

0504520 |Oruer 0 pacxomax MoKOTYETHOLO JdLna

0 | 2 |

0510440 |Pemenue o IPEKpaIllCHUH  TPU3HAaHUS  aKTUBAMH  OOBEKTOR
HE(QHHAHCOBEIX aKTHBOB

9 0510441 |Peruenue o NPU3HAHUH O0BEKTOB HE(PUHAHCOBEIX AKTHEOB

10 0510442  |Pemenne 06 omenke croumoctw UMYIIECTBA, OTUYKIAEMOTrO He B
TIO0JIb3y OpraHusaluii O10mKeTHOM chepsr

11 {0510435 |AxkT 06 YTHIH3ALUHH (YHHYTOXXEHUH ) MaTepHalbHBIX IIEHHOCTEH

12 | 0510433 |[AxTo KOHCepBanuy (packOHCEPBALMK) 00BEKTa OCHOBHEIX CpencTB

13 | 0510448 |AkTo [IpHeMe-nepegave oosextoB HOA




A0Xomam

0510437 Pemenne o CIMCAHHM  3a/I0KEHHOCTH, HeBOCTpeOoBaHHOI
KpeIHTOpaMHu co cuers

0510445 Pemenue o TPUSHAHMKM  (BOCCTaHOBNeHHH) COMHHTENBHO}
3aMI0JDKEHHOCTH I10 I0X01aM

0510439 |Pewenme o TIPOBEICHNH HHBEHTapH3aIHH

05 1044dH3M8HeHI/IG Pemenus o [IPOBEACHUY HHBEHTAPU3AI[H

0510836 |Akr o PE3YJIbTaTaX HHBEHTAPH3ANY HATHIHELX ACHEXHBIX CPECTB

0510434 AKT pueMa-niepeiaun 06beKTOB, IIOJIYY€HHBIX B TUYHOE
II0JIb30BaHUe

0510431 Benomocts FPYIIIOBOTO HAYHCIEHUS JOX0JI0B

0510837 |Bemomocts HaYUCIeHUs 10X010B 6romKeTa

25 | 0510432 |MsBemenue o Ha9HCICHUH TOX0M0B (YTOYHEHHH Ha4YUCJICHHS )

26 | 0510838 Bemomocts BBINAJAIOIIUX JOXOI0B

27 | 0510446 |Pemenue o BOCCTaHOBJIEHUH KPeIHUTOPCKOL 33/10JDKEHHOCTH

28 | 0510453 H3Bemenue o TpaHC(epTe, nepenaBaeMom ¢ yClIOBHEeM

il il ]

29 | 0510452 |Axr TIPHEMKH TOBapoB, paboT, yciyr

AKT O CIIHCAaHUU 06BeKTOB HEe(DMHAHCOBLIX aKTHBOB (kpome
TPaHCIOPTHBIX CPEACTB

30 | 0510454

31 | 0510456 |AkT o crircanuu TPaHCIIOPTHOTO CpeCcTRa

32 | 0510458 |Haxmanmas ua OTITyCK MaTepHaNIbHBIX [IEeHHOCTEe!H Ha CTOPOHY

33 | 0510460 |AkT o crircanum MaTepHaIbHbIX 3aI1acoB

34 | 0510461 |AkT o cricanmn OI1aHKOB cTporoii otueTHOCTH

35 | 0510463 |Akro pesylbTaTtax MHBEHTapHU3aL[HH J




IIpunoxenne Ne 2

K ITonoxxenuro 06 ucnonszopanmu [T3I1 JUTS
BHYTPEHHET0 3JIEKTPOHHOIO JOKYMEHTO060pOoTa B
YHUBEpCUTETE, IPUHATOr0 YUEHBIM COBETOM

YHuBepcutera . 2023 mpotokon N %}

YTBEPXICHHOTO IIPHKA30M peKTopa YHuBepcuteTa No
oT . 2023

YBEJOMJIEHUE

Damunus Fmsa Omyecmeo

HMEHyeMBIil B nanbHelem «CoTpyaHHKY, HACTOSIIHM IIOATBEPIKIAET, YTO O3HAKOMHIICS H
cornaceH ¢ IlonoxeHweM 06 HCIIONB30BAHUH NPOCTON 3JIEKTPOHHOM MHOAMIHCH Juis
BHYTPEHHETO 3JIEKTPOHHOIO HNOKyMeHTooGopoTa B Teepckoit MY MunsnpaBa Poccuu, a
UMEHHO:

CoTpyIHHK NpH3HAET paBHOZHAYHOCTH CBOEI TIPOCTOH 3JIEKTPOHHOM MoANHUCH (Haiee -
I12IT) coberBenHOpyUHOit oaMHCH Ha OyMaKHOM HOCHUTeNle U 3asABJSET O IIPUCOEAUHEHHNH K
COTMAIICHHIO 00 y4acTWH BO BHYTPEHHEM 3JIEKTPOHHOM JOKyMeHTo0OopoTe ¢
ucronezoBanueM IIOI1 Ha ycrmosusax ITonoxeHus 06 HCHONb30BAHKM IIPOCTOH 3JIEKTPOHHOIA
HOAIHMCH Ul BHYTPEHHETO  3IIEKTPOHHONO JIOKYMEHTOO60pOTa B YHHBepcuTeTe B

COOTBETCTBUH CO CT. 428 I'K P® («loroBop mpucoenuHeHus») ¢ « »
2023 1.

« » 2023 r.

Jara moanucanus

A
Jluunas noanuce, ®UO




