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1. O01ue moJ1oKeHust

1.1. Hacrosmee IlonoxeHue ompenenser MOPSIOK OpraHW3alUK, BeICHUS,
peNaKTHPOBaHUs ¥ aIMHUHUCTPUPOBAHUS NEKTPOHHOrO kaTtanora Teepckoro IMY
M pa3paboTaHO B COOTBETCTBMH C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM P,
MexXrocynapctBeHHbIMU ctanaaptamu CUBUJL, B ToM yucie:

- I'paxxnanckuii xonekc Poccuiickoit @enepauuu. Yacts 4: «MHTemekTyansLHas
coOcTBeHHOCTEY OT 18 mexabpst 2006 roma N 230-D3

- IIpuxasom MunucrepctBa KynsTypbl P® ot 30 mexabpst 2014 r. N 2477 «O6
YTBEPXKIEHUU THUIIOBBIX OTPACIEBBIX HOPM TpyAa Ha pabOTHI, BBITOJHSIEMEIE B
oubanotekax» (3apeructpuponano B Muntocte Poccun 12.05.2015 N 37244);

- IlocranoBnenuem IlpaBurensctBa PO ot 10 wmronst 2013 r. N 582 (pen. or
11.07.2020) "OO6 yTBepkKAEHHH MpaBWJI pa3MelleHHs Ha O(QHIMAIBEHOM CaiTe
00pa3oBaTebHON OpraHu3aliy B HH)OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
"MHTEPHET" u o6HOBNeHKS uHbOpManuu o6 o6pa3oBaTebHOM HHGOpMALHY "
- T'OCT 7.0-99 HndopmannoHHO-OHOIHOTEYHAs JeSITebHOCTD, OUbIHorpadus.
TepMuHEI U onpeneneHus;

-T'OCT 7.70-2003 Onucanue 6a3 JTaHHBIX U MAIIMHOYUTAEMBIX HHPOPMAIHOHHBIX
- MaccuBoB. CocTaB U 0003HaYeHNE XapaKTePUCTHK;

-T'OCT 7.60-2003 Mexrocynapctennsiii crannaptr CUBU /. Viznanwust. OCHOBHBIE
BUZbI, TEPMUHBI U ONIPEAC/ICHUS;

- TOCT P.7.0.100-2018 «bubnuorpaduueckast 3amuch. bubnuorpaduueckoe
onucanue. O6me TpeGoOBaHUs U IPaBUJIa COCTABICHUS;

- 'OCT 7.80-2000 bu6nuorpadudeckas 3amuce. 3aronoBok. O61ue TpeOoBaHus U
IIpaBUjIa COCTaBJICHMUSI,

- I'OCT 7.83-2001 OmnextponHsle usganus. OCHOBHbIE BHIbl U BBIXOIHBIE
CBEJICHUS;

- TOCT P 7.0.3-2006 Cucrema cTaHZApTOB 110 MH(OPMAIHH, GHOIHOTEUHOMY H
usgareasckomy aeny. Msnanus. OcHOBHBIE 3JIeMEHThI. TepMUHBI U ONpeieIeH s,

- TOCT 7.59-2003 WupekcupoBanue mokyMeHTOB. OOmme TpeOoBaHUS K

CHCTEeMaTHU3aLUH U peaMeTH3aINH;

- I'OCT 7.76-96 KommnekroBaHue (oHAa NOKyMEHTOB. bubnuorpadupopanue.

Karanoruzauus. TepMuHs! u onpeeneHus;

- [lonoxenuem o bubnuoreke Teepckoro IMYVY;

- HMucrpykumedn Kk ABTOMAaTU3MPOBAaHHOH OHOJHOTEUHOM HHGOpPMALMOHHOM

cucreMe «Absotheque Unicodey;

- Tabnunamu bubnnoreuno-6udnuorpapudeckoit KiacCuPUKaAIUU sl HAYYHBIX
oubnuorex u CperHUMU Tabmnunamu BBK.



1.2. Hacrosmee IlonoxeHue coriaacoBbIBaeTCs, U3MEHSIETCS ¥ JOIOJHSIETCS B
COOTBETCTBMM C M3MEHEHUSAMHU [EUCTBYIOIIEr0 3aKOoHOJaTeslbcTBa PO,
HOPMAaTUBHBIMU akTaMu MuHHcTepcTBa 00pa3oBaHus U Hayku P® um TBepckoro
I'MYV.

1.3. DnextponHslél katanmor 6ubanoreku Teepckoro 'MYVY mpencraBiseT coboit
MalIMHOYUTAaeMBblli OMOIMOTEYHBIN KaTayior, paboTaloIUi B peaJbHOM PEXUME
BPEMEHH C MpPEeNOCTaBIEHHBIMU IOJIB30BATEISIM  JIOKAJIBHBIM U YAAJICHHBIM
JOCTYTIaMHU.

1.4. OK sBnsieTcs COCTaBHOM YacThIO CIIPaBOYHO-OUOIHOrpahHuecKoro amnmnapara
(CBA) 6u6NHOTEeKH U LEHTPATBHBIM 3B€HOM aBTOMATU3MPOBAHHOM GHOIHOTEUHO-
nH(popMaronHoii cucremsl LIBER.

1.5. Pabota OK B 0KaJIbHOMN CeTU MOANEPKUBAETCS TPOrPaMMHBIMHU CPEICTBAMH
ABHC Absotheque Unicode , B cetu UHTEPHET — cpencrBamu Web-Absotheque
Unicode.

2. OcuoBHbIe 3aga4u DK

2.1. BcecTopoHHee pacKpbITHE cOCTaBa U coaepaHus OubiauoredHoro GoHzaa
IIEYaTHBIX, 8y IMOBU3YaJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB.

2.2. Yay4ymenue kadecTBa OOy4eHHS B YHHUBEPCUTETE W IIOBBIIICHUE YPOBHS
IIPOBOAVMBIX HAY4YHBIX HCCJIENOBAHUNM IyTeM OIEPATHUBHOIO YIOBJIETBOPEHUS
MH()OPMALIMOHHBIX 3aIIPOCOB BCEX KATErOpUH TOJIh30BaTEEH.

2.3. OGecrieueHue MHOTOACHEKTHOTO OIEPATHBHOIO IIOMCKa HH(OpMAIUU O
HAJIMYUU JOKYMEHTOB B (oHAe OUOIMOTEKH [UIsl JIOKAJBHBIX M yIaJIeHHBIX
II0JIb30BaTENIEH.

2.4. HHurerpanus pecypcoB Oubnuoreku B DWMOC yHHUBepcHUTeTa, peruoHa H
BCEMHUPHOH HHPOpMaMoHHOM ceTu HTepHeT.

2.5. Co3znaHue KOM(OPTHBIX YCIIOBUH MJIS OCYIIECTBJICHUsS] HH()OPMAIHOHHOTO
TIOUCKa.

3. OcnoBuble pynkunu IK

3.1. Obecneuenue yyeOHOro mporecca, Hay4HbIX HCCIeNOBAaHUHN U cpepsl:
yIpaBlIeHUs yHUBepcuTeTra OubIuorpaduyecKUMU HaHHBIMU O JOKYMEHTax,
XpaHamuxcs B bubanoreyHoM GoHze.
3.2. Karanormzamyss ¥ HHAGKCHUPOBaHHE JOKYMEHTOB B  COOTBETCTBHH
TpeboBaHUsIMU K Oubmuorpaduyeckoit 06paboTKe JOKYMEHTOB.
3.3. IIpenocrasnenue I0JIB30BATENSIM BO3MOYXHOCTHU MPOBEICHHUS
HH()OPMALMOHHOTIO MOKCKA, B TOM YHCJIE yIANIEHHO.
3.4. Hanuuune cnpaBouHOM HH(OpMAaUM O TEXHOJOTHYECKUX Ipolleccax B
oubnmorexke.
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4. Copepsxanue u cTpykrypa IK

4.1. 9K 6ubnuotexu TBepckoro 'MYVY coznaetcs ¢ ucrons3oBanrem ABMC JluGep
«Absotheque Unicode» u opraHu3zoBaH Kak eIUHBIH KaTajor . JOKYMEHTOB,
uUMeroIuxcs B GoHxe 6MOIUOTEKH.

4.2. OK sBnsieTcss yHUBEpPCaIbHBIM KaTajaoroMm, O0ObeAUHSIONNM B cebe hyHKLUU
an(haBUTHOTO, CUCTEMATHIECKOT0, TPEAMETHOTO U TOMOrpaduuecKoro KaTajaoros.
4.3. OK Bxmroyaer OubOnuorpaduyeckue 3amucH, OpPraHU30BaHHBIE 10 €IHUHBIM
npaBuiaM 6ubnrorpapuyecKoro OnMucaHus J0KyMEHTOB.

4.4. OK conepxut 6ubnuorpadryeckue 3aMucH CIeLyOUX BUIOB JOKYMEHTOB:
* MoHOrpaguu, y4eOHHKH, METONMYECKHE YKa3aHUs, CJIOBapH, CIPaBOYHUKHU,
SHLUKIIONEINH, AUCCePTAIUH, aBTopedepaTs! U T.11.;

* 9JIEKTPOHHBIE U3JIaHUS - CAMOCTOSITENIbHBIE 3JIEKTPOHHBIE U3AaHMUsI, JIEKTPOHHbBIE
KOIHHU MEeYaTHbIX U3aHUH.

4.5. Tematuka HOKYMEHTOB, oTpaxxeHHbIX B OK, ompenensiercs IlonoxxeHuem o
¢onne 6ubnuorexe Tepckoro I'MYVY, cooTBeTCTBYyeT MpO(uIII0 YHUBEPCUTETA U
orpenessieTcsl TepedHeM peau3yeMbIX NUCLUIUIMH U HalpaBIeHUSIMH Hay4HBIX
uccienoBanuii B Tsepckom 'MYVY.

4.6. XpOHOJIOTMYECKHUI OXBAT 3JIEKTPOHHOTI'O KaTajora:

- HOBBIE IIOCTYIUIEHUS JOKYMEHTOB U CTaThU M3 IMEPUONUYECKUX H3NAHUU U
COOPHUKOB;

- peTpoKarajioTh3alMsi JOKYMEHTOB UHTATeJIbCKOH BOCTPEOOBAHHOCTH B
COOTBETCTBHHU C yueOHBIMU 00pa30BaTeNIbHBIMU [TPOrpaMMaMi YHUBEPCUTETA;

- peTpokarajoru3amus J0KyMeHToB dhoHaa ucropun Trepckoro IMY.

5. Texnonorusi opranusanuu u BegeHuss IK

5.1 Opranmsanus, BeieHHe H oSKcInTyatamuss OK GuHOIMOTEKH CTpOMTCS Ha
CJIEQYIOIINX OCHOBHBIX MPUHIHUIIAX:

- OIHOpa3oBas KaTaJoru3arus " MHOTOpa3oBOe HCTIOIB30BaHNE
Ooubnuorpaduyeckux onucaHui JOKYMEHTOB;

- HCTIOJIb30BaHUE CTAaHAAPTHBIX KOMMYHUKATUBHBIX (DOPMATOB;

- obecrieuenue cBobomuHoro noctymna k DK ¢ ucnonp3oBanueM craHgapTHbIX Web-
TEXHOJIOTUH.

5.2 Pabota ¢ OK BkiIt04aeT OCHOBHBIE TEXHOJIOTMYECKHUE IIPOLIECCHI:

- KaTaJOru3aluio JOKYMEHTOB;

- pefakTupoBaHHue OubNIHorpadUyecKux 3anucei;

- MHOTOACTIEKTHBIA OHOIMOrpadHyecKuii OKCK;

- yUYeT MOCTYIUIEHHUS U CIIMCaHUs JOKYMEHTOB;

- KOHCYJIbTallAOHHOE COMPOBOXKICHUE.
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6. YnpagJieHne 3J1eKTPOHHBIM KaTaJorom
6.1. Opranusawys, BeJleHHe 1 PeJaKTUPOBAHUEC KaTaiora OCYLIECTBIIAETCS OTACTIOM
KOMIIJIEKTOBaHUS U HH(popMam/IOHHO-6H6nnorpa¢)quCKHM OTHeNIOM OUOIHOTEeKH
Trepckoro 'MYV.
6.2. Aqmunnctpupobarine DK OCyIIECTBIAETCS yIPaBICHACM uH(pOpMaLMOHHBIX
TeXHOJOrHH U BKJIF0YAeT CleIyOlIie TEXHONOTHIECKHe ONepari:
- oBecredeHye 3aTH MHOOPMALMOHHBIX PECYPCOB, OXpaHbl aBTOPCKUX npaB U
MHTEIEKTYalbHOH ~ COOCTBEHHOCTH  OT HeCaHKIIMOHHPOBAHHOIO  JOCTYyIa,
MCKAKEHWS. ¥ YHUUYTOXKEHHs OCYIIECTBIIAETCS COTPYAHMKAMU oTHeNna Io 3alluTe
nHpopManuy Y IpaBIeHHs KOMILUIEKCHON 06€30MacHOCTH,
- obecrieuenre MOANEPKKH aKTyalbHOIO COCTOAHHA 6a3 JaHHBIX JIEKTPOHHOIO
KaTaJlora;
. ofecredeHHe COXPAaHHOCTH HMHGOpPMalMH: CO3JIAHHE ApXUBHBIX KOTIUH
MAIIHHOYMTAEMBIX PECYPCOB - Ha CepBEpE, Ha MAIUHE aZIMIHHACTpATOpa,
- NepHOJUYEcKoe TONOIHEHHE 6a3 maHHBIX Web-KkaTanora A yHaJCHHBIX
N0JIb30BAaTEJIEN.
6.3. [Tononuenne DK ocymecTBIACTC:
. OTHeNOM KOMILIEKTOBaHMs - HOBBIE IOCTYIUICHHA IOKYMEHTOB |
peTpOKaTaNOru3aLs JOKyMEHTOB;
- HH(OPMAIMOHHO-OHOIMOrPaQUIECKUM OTACIOM - aHaJIUTHYecKasi POCIIHCEH

HauboJIee aKTyaIbHBIX IEPUOTMUECKHX 1 MPOAOJIKAIOIIAXCA JOKYMEHTOB;
- PUL] Trepckoro 'MYV.

7. OTBETCTBEHHOCTD 32 BeleHHe H PYHKIHOHUPOBaHNE 9K
7 1 OTBETCTBEHHBIM 33 OPTaHU3aLKIO U BeICHIE JIEKTPOHHOTO KaTaiora SIBJISIETCS
aBHBI GHOTHOTEKaph-KATANOrM3aTOp OTAENA KOMIUIEKTOBAHMUS, y1eTa 1 HAy4HOM
06pabOTKY MEUaTHBIX U SNIEKTPOHHBIX W3naHui OUOIUOTEKH.
7.2. OTBETCTBEHHBIM 3a TEXHHICCKOE obGecreuenre paboTel OK  sBIAETCS
HavyaTpHUK Y IIpaBleHus] HHYOPMALOHHBIMY TEXHONOTHAMH.

3aB. GHOIMOTEKOH = Tymanosa E. M.
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CoryiacoBaHo:

ITpopekTop Mo y4eOHOH pabore /% Mypaiuosa JLA.
HauanpHUK yIpaBIIeHHs IPaBOBOrO ! j

U IOKyMEHTALOHHOTO 00eceueH s KoxyxoBckuit A.A.

HauanpHUK ynpaBjIeHUA

UHG)OPMALMOHHBIX TEXHOJIOTHH I'pomozznos C. H.




