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1. O6uue rloJroxeHl{fl
l.Hacroqqee lloroxenue onpeAenrer craryc crpyKrypHoro noApa3Aerenvrfl
nHQoprtraquosno-6ra6ruorpa$nuecxoro orAena vr ycraHaBnr4Baer ero 3ap:a,r.v,

Qyurqnra, a raKxe xnaru$urarlr4oHHbre rpe6onaHu-r, npaBa vr orBercrBeHHocrb
ra uS opvaqHoH no- 6 n6I norpat|lnuecxo ro orAena.
2.1{udloplaaquoHHo-6H6nuorpacpnuecrcNfi orAen .rrBrrrercrr crpyKrypr"rbrM
[oApa3AereHr4eM yHuBepcxrera, BXoAr4T B cocraB 6N6rHorexu kr no/{rrr4Hrerct
3aBeAyroulevry 6u6nzorexofr .

3. 14uSoprr.laquonuo-6u6lnorpa$nvecxnfi orAen o6ecne.rnaaet cilpaBoqHo-
6n6luorpa$ravecxoe n uH$opMarllroHHoe o6cryx(r4BaHr4e Bcex Kareropr4ft.{urarerefi
B coorBererBvrvr c HanpaBneHr{.rrMr4 yve6Hofi 14 Hayr{Hofi pa6omr yHHBepcHTera.

4. B csoefi Ae.sremHocrr4 orAen pyKoBoAcrByercr:
- pyKoBoA{rrlr{Mr4 AoKyMeHTaMH rro 6u6tmorerrHoMy v
o6crvNueaHkrro:

znQopvraqnoHHoMy

- npI4Ka3aMVr U pacnoprxeHr4flMvr rro yHr{Bepcr,rTeTy H ouroJlr4oTeKe;

- pernaMeHTr4pyroqeft ra rexsoJrorr4r{ecxofi 4oxyMeHTarJHeit 6u6tuoreKu I{ orlena;
- np aBr4iraMr{ BHyrpeHHero pacrop{A xa 6u6 ttuoreKr{ ;

- HacrorrqHn floroxeHr4eM.

2. OcnosHbre 3atraqu
u u S o p nr a q u o u u o-6 u 6.n H o rpa Q n.r e c rco ro orA eJI a

1. OcyruecrBJr.rrrb

o6cryNunaHr4e rro
crpaBoqHo-6u6maorpa$uuecxoe vr nHSopivraqvoHHoe

npo$ranro yHr4Bepcr4Tera, npo6nevrartr srrcrtrefi IIKoJIII vI

ooqecTBeHHbrM HayKaM.

2. Becru 6u6 nuorpa$nuecr<yro pa6ory.
3 . OopvrupoBarb 14 Becru cnpaBoqH o-6u6tuorpa$ra.recrnfi annapar.
3. flponognrr 3aHflrus. ilo rtonyrleHl4lo
ra n $ opuaunoHHbrx z:e.auui,t.

4. Opranr,r3oBbrBarb MeroAnqecKylo pa6ory.
5. OKa:trsarb KoFrcynbrarlHoHHyro noMou1b colpyAHHKaM B ocBoeHHH I{oBbIX

r.rH$opuraulroHubrx rexnolornfi .

6. C)xa:urnaln KoHcynbrar.{r{oHny}o noMourb corpy.{HxKaN,{ vr o6y.larorqnw;fl B

o$opvneHaH Su6luorpa$r.recrcoro oilucaFlar ro |OCT P 7.100-201 B

<Iin6lnoi-pa$ia.recKafi 3artucr,. Fju6,ruorpa$u,lecKoe onzcar{He)). Odrqrae rpe6ollauux
H npaBl{na cocTaBJleHwfi .

7. Becrn pa6ory co crpaHuuefi 6n6ru4oreKfi ua caftre yHuBepcl4rera, ocyulecrBJltrb
ee Ha[oJlHeHr4e B corpyAHnqecTBe co cneur4anncTaMr{ yflpaBneHut
u H$opvarlr4oHHbrx rexsororufr .

8. Becrn pa6ory c pecypcaMr4 3JTeKTpoHHbrx 6u6rraore.iHltx 6a: (enercrponnrri
xaralor).

6u6trworeqso-6ra6ruorpaSHuecKux v



3. Ocuoenue QyuKIIHIT
u n Q o p ru a u u o u u o-6 n 6.n r,r o rp a S lr u ec no ro orAeJr a

1. OcyuecrBJr{Tb cnpaBor{Ho-6u6nuorpaSr,r.recKoe Lr uHQopvralrl4oHHoe

o6cnyNunaHLre Ha ocHoBe 364 14 rpaAHUHoHHoro crpaBoqHo*

6rE6n raorpa$uv ecrco ro an napara 6 n6,r noreKh.
2. Irl:yuarr un$opvraur4oHHbre norpe6uocrz rperloAaBatelefi, cryAeHroB 14

cneIIHaJrucToB yHuIBepcr4TeTa c Ileirbro otITI,IM€uIbHofO HX yAOBneTBOpeHI4fl.

3. OpraurnsoBbrBarb crpaBorrHo-6u6tuorpa$rauecxrafi annapar orAeJIa B

rparartuoHnofi u ?nel(rponirofi $opvax:
- 6w6ttuorpaSuuecKr4e KaproreKr4 B 3JIeKrpoHHbIX Sazax co6crneunofi
pefeHepaIIHI4;

- TorrorpaSuuecrzfi KaraJlor;
LlcnomsoBarb B paSore sneKrpoHHbre pecypcbl: 3BC (<KoHcynbraHr cryAeHra),

<KoHcylrraHr npava>), H3E <elibrary>, <I4uQopMHo) lr IP.
4. Ocyu{ecrBrtf,Tb cilpaBorIHo-6u6nHorpaSuvecxoe o6clyxtl4BaHI4e:

- BbrIIOJrHrTb BCe Br4Abr cnpaBoK: ycTHbIe v IIICbMeHHbIe TeMaTI4qeCKHe,

yrorrHflrorlue, aApecHo-6ra6nuorpaQnuecrne u $arcrorpaQuuecxue 3anpocbl B

pexrrMe (3anpoc-orBer), 6ra6nuorpa$uvecrue cnpaBKLI B pexuMe (3anpoc-orBer));

- rrpoBoAr,rrb KoHcynbrarlr4r4 rro r4crlonb3oBaHuro crpaBor{Ho-6ra6nnorpaQzuecKoro

aIIIIapaTa;
- a*arrr43vrpoBarb pa6ory [o BIIIIoJIHeHI,IT cnpaBoK.

5. OcyutecrBJlsrbran$opnralll4oHHoeo6cnyNunaH14e:
- ocyqecrBJl.rrrb c[paBorlHo-uHSoprr,ralrl4oHHoe o6cnyNuBaHI4e Bcex THIIoB

3a[pocoB c HcrIoJIb3oBaHI,IeM AOCTynHbIX 3neKTpOHHbIX peCypCOB;

, BbrnycKam <IrIu $ opMarlnoHurrfi 6rorJl ereHb HoBbIX no crynn e levtitt>> ;

- BblnycKart 6rcllereHb <flpoSneltn Brtcurefr lUxoltr> (2 pa:a s rol);
- BbrnycKarl roAosofi 6u6 tmorpaS uvecxnfi yxa:arenr <flp o6iIeMbI B ucurefi

lllxonrt>);
- rroAforaBJrlrBarb peKoMeHAareJrbHble 6a6rurorpaQH'recxue crII4cKH nnreparypbl

n o orAen bHbIM TeM aT[rrecKl'IM H arlp aBneHl4-f, M.

6. Becrn HayvHo-6n6nuorpaQnuecxylo pa6ory:
- co cTaBJrtTb Hayr{H o- Bcrr oMof aTeJr bHbI e I4 p eKOM eHAaTeJIbHbIe cIII4CKI4

nr{reparypbl;
- cocraBJrsrb roAoB oit 6ultuorpa$raue crcufi, yKa3arenb <flpo6neirart Bltcurefi

[Ixorur>);
- rrpoB oAH ts 6u6 luoreq uo- 6 w6 tvtorpa$nu e c xne 3anflTvrfl , B c o orB ercrBI4I4 c

lporpaMMoft <V.{e6Hbre npaKTvrKu no [onyqeHl{Io [epBl4rlHbtx yueHufi H HaBbIKoB

HI4P).
7. Becru HayqHo-MeroAur{ecrcyrc pa6ory:



- oKa3blBarb MeroluqecKylo noMorrlb orAenaM 6r,r6lraoreKu vr ApyrHM clyN6ana
yHl'IBepcurera B npoBeAeHr4r4 cnpaBo.{uo-6u6nuorpa$uqecKoro o6clyNnBaHvrfl;
- opfaHr43oBbrBarb 14 npoBoAum o6yvarcuHe Kypcbr no MeroAuxe pa6orrr c
3JreKrpoHHbrMr4 pecyp caMr4 ;
- oKa3brBaTb KoHcynbTar{HoHHyro [oMoulb
K HayrrHbru pa6oraM rr Ar4cceprarlr4sM
<Eu6nuorpa$avecrax 3aIII4cb. Er,r6nuorpaSuuecxoe orr4caHpre)). O6urHe
TpeooBaHufl. u [paBr4Jra cocTaBJreHr,r{.
8. B ecru [perMerr43ar{r4ro 14 cucreMarr43arluro JrnTeparypbr.
9. Hanornsrr reMarr4rrecKr,re KaproreKu B erexrpoHnoft

(:rexrpouurrfi raranor).
I 0. PeaarcrupoBarb reMarlzqecKne KaproreKr{ B 3neKTpoHHoM KaraJrore.
11. I4u4excupoBarb AoKyMeHTbr B coorBercrBnLr c cuareMaMr4 rraccnsuKarruvl

yAK, FEK.
12.PacnucblBarb MeAI4IITIHcKI4e xypHrurbr n c6opunKr4 B 3JreKTpoHHoM KaraJrore.
13. OxasrtBarb KoHcynbraquoHHyro rroMorrlb s (3ane oneKrpoHHbrx pecypcoB).

4. {olxuocrHbre o6ssaHHocru
3a BeAy ro u e ro a H Q o p M a rI u o H u o-6 r.r 6.n H o rp a S u v ec K r{ M orA eJr o M

3 aee4yroulnfi r.rHQopMarIHoHHo- 6 vr 6ruorpaSuuecKr.r M orAeroM o 6ssaH :

- ocyuecrBJrrrb pyKoBoAcrBo rrpou3Bo.4crBeusofi H MeroAr,rqecxofi ,4e{TeJrbHocrbro
oTAena;
- cocraBn.qTb HopMarI4BHyIO AOKyMeHTarIr4ro, pefnaMeHTHpyloqyrc lerTenbHocrb
oTAena;
- ocyqecrBJltrb pyKoBoAcrBo rrpoBeAeHr4eM r4ccJreAoBasuir rro HanpaBneHr4rc
AE{TCJIbHOCTII OTAEJIA B COOTBCTCTBLII4 C NOCTABJIEHHbIMI4 3AilArqAMVI U IIJIAHAMI4
pa6oru orAena;
- croco6creonarr r4cnoJrb3oBaHprlo B paooTe cooTBeTcTByloulr4x HayrrHo-
MerorI4r{ecKHX pa:pa6orox, Aocrnxeunfi orerlecrBeHHofo v
[epeAoBofo orlbrra, Honofr TexHI4KH 14 TexHoJrorufi:

3apy0exHofo

- onpeAerqrb uorpe6uocrl Lr [pI4HI4Marb Mepbl rro o6ecne.reur4ro orAena
o oopyAo BaHueM, MarepH€ur aMI1l u Apyfr4MH pecypcaMr4 ;
- ocyqecrBr.srb uo46op v paccraHoBKy KaApoB orAeJra, roroBr,rrb rrpeAnoxeHns rro
opraHI43arIHLr r4x npo$eccuoHzulbHofo o6yueuur r4 noBbrrrreHr,rr xnala$lrrarJkru;
- npeAcraBJltrb pyKoBoAcrBy 6rz6luorerlt npeAnoxeHvrfl, rro crnMyJrr,rpoBaHglo

rpyAa corpyAHr.rKoB orAena;
- KoHTponl4poBarb co6lroAeHl4e corpyAHr{KaMr4 rrpou3BoAcrBeHHofi Aracqu[JurHbr,
rrpaBr4n no oxpaHe rpyAa H noxapHofi 6esonacHocrr.r;
- cocraBJrarr rpasuru pa6orbr H orrrycKoB corpyAHtrKoB orAena;
- ocyqecrBJlsrb KoHTponb sa pa6oroft corpyAHr,rKoB orAeJra n oKa3brBarb uM

rro o$opnneHr4ro arr4cKoBnuTeparypbr
B coorBercrBkrr4 c |OCT P7.0.100-2018

oa3e naHHbrx

Heo6xoAnMyrc MeroAzrrecKylo n nolrcynbraqr4oHHyro noMorrlb ;



- pyKoBoAHrb pa6oTHrurKaMr{ oT.{eJra, pacnpeAeJrrrb pa6ory MexAy rrcrroJrHr{TeJrsMr,r c

f{eroM r4x KB€rJrr4$rar<aquu ;

- TIpIIHI'rMarb yqacrr,re B co3AaHr{ra u BeAeHr4r,r cnpaBorrHo-6u6ruorpa$rauecKoro
arnapara 6n6ruorern, rroAroroBKe v ny6nuxaryuu 6u1tnorpaQuuecrux
Marepl4anon, no co6 uit, y xazarelefi , c [r4cKoB ;

- pa6orarb c oJreKTpoHHbrMr4 dazatvtu AaHHbrx (snexrpoHsrrfi xararor), co crpannqefi
6vt6ttuor.exu caitra yHr,IBepcurera, ocyqecrBJlrrb r{x HarroJrHeHr4e I4 rroI4cK;

- rrpoBoAr4Tb KoHcyJrbrarlnu c coTpyAHr,rKaMr4 rro [paBHnbHocrl4
6ra6nuorpa$n.recroro onr4caHr4r ;

- yqacrBoBaTb B peAaKTupoBaHvrv H perleH3r4poBaHr4r4 BbrrrycKaeMbrx oTAeJroM vr

6 z6lHorexofi HeAauufi , u o4roro BKe cnpaBor{H oro art rr ap at a uz rawuir;
- o cy qe crB Jrrrb np eAM err4 3 arlr4 ro us AaHkrir,;

- opraHr43oBbrBarb pa6ory no o6cnyxr{BaHr4ro oJreKTpoHHoro rrurarbHoro 3ana;

- Becrr4 yrrer pa6overo BpeMeHr4 corpyAHI4KoB orAena;
- npnHr4Marb yqacrvre B vrccreAoBaHr4sx n o6.nacru 6w6tuorpaSnu;
HayuHo-vreroAr4rrecxar pa6ora.
I4zyuam nepeAoBofi onur 1u6tuoreqHofi pa6oru s 6ra6rr.roreKax crpaHbr ra BY3oe
Halrlero ropoAa, roroBI,ITb npeAnox(eHl'lfl. rro HX r4crroJlb3oBaHHlo.

- yrracrBoBarb B pa6ore coBerr{aHr4ft rE rcoHQepeHqufi 6ultmoreqHblx pa6orHnxon;
- r4crorH.srb npr4Ka3br H pacrtopflxeHr4f, pyKoBoAcrBa rro poAy cnoefi Ae{TenbHocrl4;
- orBerrarb Ha Bolpocrr Muu3ApaBa PoccHu no BonpocaNa ceoefi KoMrrereHIII{H.

5. Ilpana
3 a B eAy ro uero u H Q o p M a rI r{ o H H o-6 u 6.n u o rp a S u.r ec KH M orA eJI o M

3ane4yroqnfi WO r4Meer rrpaBo:
- rrpeAcraBrqrb 6u6ruorexy Ha coBerqaHr,rflx, tcoHSepeuIJLrflx, ceMl,IHapax,

rrocB.rrrueHnrx o6cyxAeHr,rrc BonpocoB, cBr3aHHux c o6cryxr4BaHl4eM ql4Tarerefr;

- craBHTb nepeA pyKoBoAcrBoM 6u6rzoreru Borrpocbr, cB{3aHHbIe c pa6orofi
orAeJra, c yryqueHr4eM [por43BoAcrBeHHbrx ycroenfr rpyAa corpyAHI4KoB ;

- ocyqecrBJrf,rb KoHrponb :a pa6orofi uo4pas Aeteuui,t rI orAenbHblx corpyAHHKoB,
BXOAflTI{HX B COCTaB OTAeJra;

- yqacrBoBarb B no46ope KaApoB Anfl orAeJIa;
- [oJrb3oBarbcr BceMr4 TpyAoBbrMH npaBaMr4 B coorBerarBvrv c TpyAoeurra

Ko4ercovr PO;
- rrpr4cyrcrBoBarb npra o6cyxAeHnr4 14 rroAroroBKe peureuufi npoI43BoAcrBeHHbIX

BorrpocoB, cBr3aHHbIX c pa6orofi orAeJIa;

- rro Bbrrxarr upo Q eccnoHaJrbHylo KBaJI?I Suxaqraro ;

- nonyr{arb or corpyAHHKoB orAena [naHoBble, orqerHbre v npor{I4e AaHHbIe,

neo6xoAzMbre Arq cocraBJreHr,rfl orqeroB, aH€LIIusa pa6orH v r,r,.



3 a B eAy rc rq e ro r{ H Q o p M a rI rr o H u o -6 u6 luo r p a Q n.r e c K u M orA eJI o M

3aee4yroq uia WO Hecer orBercrBeHHocrb :

- 3a HeHaAnelKarrlee

o6ssaHHocrefi:
- 3a HeHaAnelKarqee

o6rsauHocrflMr,r:
-3a HenpaBI4JIbHOCTb 14 HeIr OJIHOTy r,rCIrOJrb3OBaHVLfl, npeAOCTaBJreHHbIX rlpaB ;

-3a HepaunoH€urbHoe r,r neeS$eKTr4BHoe r4crroJrb3oBaHr,re KaApoBbrx pecypcoB;
- 3a Henpr4Htrue peureHufi rro BonpocaM, orHeceHHbIM K KoM[eTeHIIHLI

3aBeAyrou{efo oTAenoM ;

- :a ueco6JrroAeHr4e [paBr4Jr BHyrpeHHero pacrropflAKa, caHr4TapHbIX HopM kr rrpaBul1
noNapnofi 6esonacHocru 14 TexHr4KH 6e:onacHocrl4;
- 3a HeHaAreNaulufi yr{er 14 yrepro KoM[brorepuofr TexHr4Kr4 t4 I4HIIX BBepeHHbIX

Marepr4anbHbrx qeuuocrefi ;

- 3a pa3fnarrreHr4e nepcoH€ulbHbrx AaHHbIX;
- 3a HapyueHr4e 3aKoHoAareJrbHbrx r{ HopMarr,rBHbrx aKToB 3aB. orAeJIoM Mo)Ker 6rtru
npl4BnerreH B coorBercrBl4l4 c 4efrcrnyrcqrzM 3aKoHoAareJrbcrBoM B 3aBI4cHMocrH or
Trxecrr{ npocryrrKa K Ar,rcrlr4rrnr4uapHofi, Marepr4anruofi, aAMl4HncrparHnuoft v
yronoBHofi orsercrBeHHocrr4.

Pa^:pa6orano: E.IrI. TyiraaHoBa

6. OrsercrBeHHocrb

BbIIIOJIHCHI4E VITIa HEBbINOJIHEHHE BO3JIOX{CHHbIX HA HE|O

BeAeHr4 e IoKyMeHT ar\r4vr, [peAycMorpeuHofi Aon]KHocrHbIMI4

CorracosaHo:

flpopexrop no yue6uoft H

Bocrrr4Taremuofi pa6ore

VI. o. Ha.ranrurara VnpaerreHLrfl, KaApaMr4

Haqamsur Vnpannenufl.

np aBoBoro 14 AoKyMeHTarIuoHHoro o6ecne.{eHlas

a1e JI.A. Mypaurona

E. B. JlyuHraxona

A. Koxyxoncrufi


